A/C Lab Monitor/Manager

SUMMARY: 

Manages an art lab, schedules and supervises student employees, and serves as the liaison between the lab and the supervisor.

DUTIES AND RESPONSIBILITIES: 

1. Perform operator maintenance of equipment and computers.

2. Setting up, running, and maintaining facility.

3. Tutoring and assisting faculty, staff, and students in their research.

4. Troubleshooting equipment problems.

5. Introductory tutoring in methods and knowledge needed in the lab.

6. Overseeing the security and record keeping/payment system of the lab. 

7. Performs miscellaneous job-related duties as assigned.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:
· Fine Arts Majors.

· Experience will vary depending on the specific lab.

· Requirements will vary depending on the specific art lab.

· Ability to work and communicate with a wide variety of people.

· Ability to perform and understand low-level diagnostic and software maintenance programs on computers.

